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General Circular No. 20 l2O2O


F. No. 21412020-CL-V
Government of India


Ministry of Corporate Affairs


5th Floor, 'A'Wing, Shastri Bhawan,
Dr. R. P. Road, New Delhi-110001


Dated. 5th May,2020


To


All Regional Directors,
All Registrar of Companies
All Stakeholders


Subject: Clarification on holding of annual general meeting (AGM) through video
conferencing (VC) or other audio visual means (OAVM)


Sir/Madam,


Several representations have been received in the Ministry for providing


relaxations in the provisions of Companies Act, 2013 (the Act) or rules made thereunder


to allow companies to hold annual general meeting (AGM) in a manner similar to the one


provided in General Circular No. 1412020, dated 08.04.2020 (EGM Circular - l) and


General Circular No. 1712020 dated 13.04.2020 (EGM Circular - ll), which deal with


conduct of extraordinary general meeting (EGM).


2. ln the meanwhile, by virtue of the General Circular No. 18i2020, dated 21.04.2020, the


companies whose financial year ended on 31st December,2019, have been allowed to


hold their AGM by 30th September,2020.


3. The matter has been further examined and it is stated that in view of the continuing


restrictions on the movement of persons at several places in the country, it has been


decided that the companies be allowed to conduct their AGM through video conferencing







(VC) or other audio visual means (OAVM), during the calend at year 2020, subjecrt to the


fulfillment of the following requirements:


A. For companies which are required to provide the facility of e-voting under


the Act, or any other company which has opted for such facility -


L The framework provided in para 3 -A of EGM circular - I and the nranner


and mode of issuing notices provided in sub-para (i)-A of EGM Circurlar - ll


shall be applicable mutatis mutandis for conducting the AGM.


In such meetings, other than ordinary business, only those items of special


business, which are considered to be unavoidable by the Board, nray be


transacted.


In view of the prevailing situation, owing to the difficulties involved in


dispatching of physical copies of the financial statements (including Eioard's


report, Auditor's report or other documents required to be atllached


therewith), such statements shall be sent only by email to the members,


trustees for the debenture-holder of any debentures issued by the connpany,


and to all other persons so entitled.


Before sending the notices and copies of the financial statements, etc., a


public notice by way of advertisement be published at least once in a


vernacular newspaper in the principal vernacular language of the dis;trict in


which the registered office of the company is situated and having ia wide


circulation in that district, and at least once in English language in an Einglish


newspaper having a wide circulation in that district, preferably both


newspapers having electronic editions, and specifying in the advertisement


the following information.-


il.


ilt.
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a. statement that the AGM will be convened through VC or OI\VM in


compliance with applicable provisions of the Act read with this


Circular:


b. the date and time of the AGM through VC or OAVM;


availability of notice of the meeting on the website of the company


and the stock exchange, in case of a listed company;


the manner in which the members who are holding shares in physical


form or who have not registered their email addresses utith the


company can cast their vote through remote e-voting or through the


e-voting system during the meeting;


the manner in which the persons who have not registered their email


addresses with the company can get the same registered with the


company;


f. the manner in which the members can give their mandlate


receiving dividends directly in their bank accounts through


Electronic Clearing Service (ECS) or any other means;


g. any other detail considered necessary by the company


In case, the company is unable to pay the dividend to any shareholder by


the electronic mode, due to non-availability of the details of tl're bank


account, the company shall upon normalization of the postal services,


dispatch the dividend warranUcheque to such shareholder by post.


In case, the company has received the permission from the relevant


authorities to conduct its AGM at its registered office, or at any other place


c.


d.


e.


for


the


V.


vt.







as provided under section 96 of the Act, after following any advisories


issued from such authorities, the company may in addition to holding such


meeting with physical presence of some members, also provide the facility


of VC or OAVM, so as to allow other members of the company to participate


in such meeting. All members who are physically present in the meeting as


well as the members who attend the meeting through the.facility of VC or


OAVM shall be reckoned for the purpose of quorum under section 103 of


the Act. All resolutions shall continue to be passed through the facility of e-


voting system.


B. For companies which are not required to provide the facility of e-'voting


under the Act -


AGM may be conducted through the facility of VC or OAVM onl,y by a


company which has in its records, the email addresses of at least half of its


total number of members, who -


a. in case of a Nidhi, hold shares of more than one thousand rupees in


face value or more than one per cent. of the total paid-up share


capital, whichever is less;


in case of other companies having share capital, who represrant not


less than seventy-five per cent. of such part of the paid-up share


capital of the company as gives a right to vote at the meeting;


in case of companies not having share capital, who have the right to


exercise not less than seventy-five per cent. of the total voting power


exercisable at the meeting.


The company shall take all necessary steps to register the email addresses


of all persons who have not registered their email addresses with the


company.


b.


il.







lll. The framework provided in para 3-B of EGM Circular - | and the manner


and mode of issuing notices provided in sub-para (i)-B of EGM Circular - ll


shall be applicable mutatis mutandis for conducting the AGM.


ln such meetings, other than ordinary business, only those items of special


business, which are considered to be unavoidable by the Board, ntay be


transacted.


Owing to the difficulties involved in dispatching of physical copies of the


financial statements (including Board's report, Auditor's report or other


documents required to be attached therewith), such statements shall be


sent only by email to the members, trustees for the debenture-holder of any


debentures issued by the company, and to all other persons so entitled.


The companies shall make adequate provisions for allowing the mermbers


to give their mandate for receiving dividends directly in their bank accounts


through the Electronic Clearing Service (ECS) or any other means. For


shareholders, whose bank accounts are not available, company shall upon


normalization of the postal services, dispatch the dividend warrant/cheque


to such shareholder by post.


4. The companies referred to in paragraphs 3 (A) and (B) above, shall ensure that all


other compliances associated with the provisions relating to general meetings viz tnaking


of disclosures, inspection of related documents/registers by members, or authori;zations


for voting by bodies corporate, etc as provided in the Act and the articles of associatiop


of the company are made through electronic mode.


tv"


VI







5. The companies which are not covpred by the General Circular No. 181402Q,


21.04.?020 and are unable to condUct their AGM in accordance with the framewc


provid$d in this Circular are advised to prefer applications for extension of AGM at


suitablf point of time before the concErned Registrar of Companies under s$ction 96


the Act.


6. Thisiissues with the approval of the competent authority.


Yours faithfully


ConV:-l


I


1. e-Gfvernance Section and Web coptents officer to place this circular on the Ministrv'


websiti.
I


2. Gualrd fite l


I


i


I


I


I'
I


,fu*ffi*,
Joint Director








General Circular No. 18/2020


F. No.2l4l2O20-CL-V
Government of lndia


Ministrv of CorDorate Affairs


Sth Floor, 'A' Wing, Shastri Bhawan,
Dr. R. P. Road, New Delhi-110001


Dated: 21et April, 2020


All Regional Directors,
All Registrars of Companies,
All Stakeholders.


Subject: Holding of annual general meetings by companies whose financial
year has ended on 31st December, 2019.


Sir/Madam,


Several representations have been received from stakeholders with
regard to difficulty in holding annual general meetings (AGMs) for companies whose
financial year ended on 31st December, 2019 due to COVID-1 9 related social
distancing norms and consequential restrictions linked thereto. These representations
have been examined and it is noted that the Companies Act, 2013 (Act) allows a
company to hold its AGM within a period of six months (nine months in case of first
AGM) from the closure of the financial year and not later than a period of 15 months
from the date of last AGM .


2. On account of the difficulties highlighted above, it is hereby ctarified that if the
companies whose financial year (other than first financial year) has ended on 31st
December, 2019, hold their AGM for such financial year within a period of nine months
from the closure of the financial year (i.e. by 30th September, 2020), the same shall
not be viewed as a violation. The references to due date of AGM or the date bv which
the AGM should have been held under the Act or the rules made thereunder inalt Oe
construed accordingly.


3. This issues with the approval of the competent authority.


Yours faithfully,


Copy to:- 1. e-Governance Section and Web Contents Officer to place this circular
on the Ministrv's website. 2. Guard File.


,^Yk**r6








 
Communications Test Design India Private Limited 


Works: No. 48, 2nd Phase, Peenya Industrial Area, Peenya, Bangalore – 560058, Karnataka, India,                                        
Tel. +080 6152 8101, www.ctdi.com 


……………………………………………….. 
Regd. Off: No. 48, 2nd Phase, Peenya Industrial Area, Peenya, Bangalore, 560058, Karnataka, India,                                   


Tel. +91 80 6152 8101, CIN: U64201KA2005PTC121534, Email:  support.india@ctdi.com  www.ctdi.in 
 


 


 
                                  
                 
                      DETAILS OF EQUITY SHAREHOLDERS AS ON 31/12/2019 
 
S.no Name of the 


shareholders 
No. of shares Amount per 


share 
Share capital 


1. Communications 
Test Design INC, 
USA 


12,49,500 10 1,24,95,000 


2. CTDI Asia 
Pacific Inc, USA 


500 10 5,000 


 Total 12,50,000  1,25,00,000 
 
 
 
 
For Communications Test Design India Private Limited 
 
 
 
 
(Suresh Shankar Kalburgi) 
Director 
DIN: 01782758 
 
DATE: June 21, 2021. 
PLACE: Bengaluru 
 



http://www.ctdi.com

mailto:support.india@ctdi.com

http://www.ctdi.in



				2021-08-04T11:53:48+0530

		Suresh Kalburgi Shankar
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 FORM NO. MGT-7 
[Pursuant to sub-Section(1) of section 92 of the Companies Act, 2013 and sub-rule (1) of rule 11of the Companies (Management and Administration) Rules, 2014] 
  
 
 Annual Return (other than OPCs and Small Companies)
  
 
 
   I. REGISTRATION AND OTHER DETAILS 
         
Hindi
English
Form language
Refer the instruction kit for filing the form.
  (b) Registered office address
 Type of the Company 
  
 
 Category of the Company 
  
 
 Sub-category of the Company 
  
 
  (iv)
  (v) Whether company is having share capital 
         
  (vi) *Whether shares listed on recognized Stock Exchange(s) 
         
 (a) Details of stock exchanges where shares are listed 	

 S. No. 
  
 
 Stock Exchange Name 
  
 
 Code 
  
 
 Name of the Registrar and Transfer Agent 	

 Registered office address of the Registrar and Transfer Agents 	

 (DD/MM/YYYY) 
         
   (viii) *Whether Annual general meeting (AGM) held 
         
 (c) Whether any extension for AGM granted 	

 (f) Specify the reasons for not holding the same 	

  II. PRINCIPAL BUSINESS ACTIVITIES OF THE COMPANY          
S.No
Main Activity group code 
  
 
Description of Main Activity group 
  
 
Business Activity Code 
  
 
Description of Business Activity 
  
 
% of turnover of the company
 III. PARTICULARS OF HOLDING, SUBSIDIARY AND ASSOCIATE COMPANIES 
      (INCLUDING JOINT VENTURES)
S.No
Name of the company 
 
CIN / FCRN
Holding/ Subsidiary/Associate/ Joint Venture
% of shares held 
  
 
 IV. SHARE CAPITAL, DEBENTURES AND OTHER SECURITIES OF THE COMPANY          
(i) *SHARE CAPITAL 
         
(a) Equity share capital
Particulars 
  
 
Authorised capital
Issued 
capital 
  
 
Subscribed 
capital 
  
 
Paid up capital
Total number of equity shares 
  
 
Total amount of equity shares (in Rupees)
Authorised capital
Issued 
capital 
  
 
Subscribed capital
Paid up capital
Number of equity shares 
  
 
Nominal value per share (in rupees)
Total amount of equity shares (in rupees)
(b) Preference share capital 
         
         
Particulars 
  
 
Authorised capital
Issued 
capital 
  
 
Subscribed 
capital 
  
 
Paid-up capital
Total number of preference shares 
  
 
  
 
Total amount of preference shares (in rupees)
Authorised capital
Issued 
capital 
  
 
Subscribed capital
Paid up capital
Number of preference shares 
  
 
Nominal value per share (in rupees)
Total amount of preference shares (in rupees)
   (c) Unclassified share capital 
         
Particulars 
  
 
Authorised Capital 
  
 
Total amount of unclassified shares 
  
 
  (d) Break-up of paid-up share capital 
         
Class of shares
   Number of shares
Total nominal amount
Total Paid-up amount 
  
 
Total premium 
  
 
Equity shares 
  
 
Physical
DEMAT
Total
At the beginning of the year 
  
 
Increase during the year
i. Pubic Issues 
  
 
ii. Rights issue 
  
 
iii. Bonus issue 
  
 
iv. Private Placement/ Preferential allotment 
  
 
v. ESOPs 
  
 
vi. Sweat equity shares allotted 
  
 
vii. Conversion of Preference share 
  
 
viii. Conversion of Debentures 
  
 
ix. GDRs/ADRs 
  
 
Decrease during the year 
  
 
i. Buy-back of shares 
  
 
ii. Shares forfeited 
  
 
iii. Reduction of share capital 
  
 
At the end of the year 
  
 
Preference shares 
  
 
At the beginning of the year 
  
 
Increase during the year 
  
 
i. Issues of shares 
  
 
ii. Re-issue of forfeited shares 
  
 
Decrease during the year 
  
 
i. Redemption of shares 
  
 
ii. Shares forfeited 
  
 
iii. Reduction of share capital 
  
 
At the end of the year 
  
 
Class of shares 
  
 
(i) 
  
 
(ii) 
  
 
(iii) 
  
 
Before split /
  
 
  
 
Number of shares 
  
 
Consolidation 
  
 
Face value per share 
  
 
After split / 
  
 
Number of shares 
  
 
Consolidation 
  
 
Face value per share 
  
 
(iii) Details of shares/Debentures Transfers since closure date of last financial year (or in the case of the first return at any time since the incorporation of the company) * 
         
[Details being provided in a CD/Digital Media] 	

Separate sheet attached for details of transfers 	

Note: In case list of transfer exceeds 10, option for submission as a separate sheet attachment or submission in a CD/Digital Media may be shown. 	

Transferor's Name 
  
 
Surname
middle name
first name
1  - Equity, 2- Preference Shares,3  - Debentures, 4 - Stock 
  
 
Type of transfer 
Transferee's Name 
  
 
Surname
middle name
first name
  (iv) *Debentures (Outstanding as at the end of financial year) 
         
Particulars 
  
 
Number of units 
  
 
Nominal value per unit 
  
 
Total value 
  
 
Non-convertible debentures 
  
 
Partly convertible debentures 
  
 
Fully convertible debentures 
  
 
Total 
  
 
      Details of debentures          
Class of debentures
Outstanding as at the beginning of the year 
  
 
Increase during the year 
  
 
Decrease during the year 
  
 
Outstanding as at the end of the year 
  
 
Non-convertible debentures 
  
 
Partly convertible debentures 
  
 
Fully convertible debentures 
  
 
Type of 
Securities 
  
 
Number of 
Securities 
  
 
Nominal Value of each Unit 
  
 
Total Nominal 
Value 
  
 
Paid up Value of each Unit 
  
 
Total Paid up Value 
  
 
Total 
  
 
V. *Turnover and net worth of the company (as defined in the Companies Act, 2013)
VI. (a) *SHARE HOLDING PATTERN - Promoters          
S. No. 
  
 
Category 
  
 
Equity
Preference
Number of shares 
  
 
Percentage 
  
 
Number of shares 
  
 
Percentage 
  
 
1.  
 
Individual/Hindu Undivided Family
(i) Indian 
 
  
 
(ii) Non-resident Indian (NRI) 
 
  
 
(iii) Foreign national (other than NRI) 
 
  
 
2.
Government 
  
 
(i) Central Government 
 
  
 
(ii) State Government 
 
  
 
(iii) Government companies 
 
  
 
3.
Insurance companies 
  
 
4.
Banks 
  
 
5.
Financial institutions 
  
 
6.
Foreign institutional investors 
  
 
7.
Mutual funds 
  
 
8.
Venture capital 
  
 
9.
Body corporate 
(not mentioned above) 
  
 
10.
Total 
  
 
 (b) *SHARE HOLDING PATTERN - Public/Other than promoters                    
S. No. 
  
 
Category 
  
 
Equity
Preference
Number of shares 
  
 
Percentage 
  
 
Number of shares 
  
 
Percentage 
  
 
1.
Individual/Hindu Undivided Family
(i) Indian 
 
  
 
(ii) Non-resident Indian (NRI) 
 
  
 
(iii) Foreign national (other than NRI) 
 
  
 
2.
Government 
  
 
(i) Central Government 
 
  
 
(ii) State Government 
 
  
 
(iii) Government companies 
 
  
 
3.
Insurance companies 
  
 
4.
Banks 
  
 
5.
Financial institutions 
  
 
6.
Foreign institutional investors 
  
 
7.
Mutual funds 
  
 
8.
Venture capital 
  
 
9.
Body corporate 
(not mentioned above) 
  
 
10.
Total 
  
 
Name of the FII 
  
 
Address 
  
 
Date of Incorporation 
  
 
Country of Incorporation 
  
 
Number of shares held 
  
 
% of shares held 
  
 
VII. *NUMBER OF PROMOTERS, MEMBERS, DEBENTURE HOLDERS                    (Details, Promoters, Members (other than promoters), Debenture holders)
Details 
  
 
At the beginning of the year
At the end of the year
Promoters 
  
 
Members 
(other than promoters) 
  
 
Debenture holders 
  
 
 VIII. DETAILS OF DIRECTORS AND KEY MANAGERIAL PERSONNEL          
(A) *Composition of Board of Directors 
         
Category 
  
 
Number of directors at the beginning of the year 
  
 
Number of directors at the end of the year 
  
 
Percentage of shares held by directors as at the end of year 
  
 
Executive 
  
 
Non-executive 
  
 
Executive 
  
 
Non-executive 
  
 
Executive 
  
 
Non-executive 
  
 
A. Promoter 
  
 
B. Non-Promoter 
  
 
(i) Non-Independent 
 
  
 
(ii) Independent 
 
  
 
C. Nominee Directors representing 
  
 
(i) Banks & FIs 
 
  
 
(ii) Investing institutions 
 
  
 
(iii) Government 
 
  
 
(iv) Small share holders 
 
  
 
(v) Others 
 
  
 
Total 
  
 
(B) (i) *Details of directors and Key managerial personnel as on the closure of financial year
Name 
  
 
DIN/PAN 
  
 
Designation 
  
 
Number of equity
share(s) held
Date of cessation (after closure of financial year : If any) 
  
 
Name 
  
 
DIN/PAN 
  
 
Designation at the beginning / during the financial year
Date of appointment/ change in designation/ cessation
Nature of change (Appointment/ Change in designation/ Cessation)
IX. MEETINGS OF MEMBERS/CLASS OF MEMBERS/BOARD/COMMITTEES OF THE BOARD OF DIRECTORS          
  A. MEMBERS/CLASS /REQUISITIONED/NCLT/COURT CONVENED MEETINGS 
         
Type of meeting 
  
 
Date of meeting 
  
 
Total Number of Members entitled to attend meeting 
  
 
Attendance 
  
 
Number of members attended 
  
 
% of total 
shareholding 
  
 
B. BOARD MEETINGS 
         
S. No. 
  
 
Date of meeting 
  
 
Total Number of directors associated as on the date of meeting   
  
 
Attendance 
  
 
 Number of directors attended
  
 
% of attendance
C. COMMITTEE MEETINGS 
         
S. No. 
  
 
Type of meeting 
  
 
Date of meeting
Total Number of Members as on the date of the meeting
Attendance 
  
 
Number of members attended 
  
 
% of attendance
D. *ATTENDANCE OF DIRECTORS 
         
S. 
No. 
  
 
Name 
of the director 
  
 
Board Meetings 
  
 
Number of 
Meetings which director was entitled to attend 
  
 
Number of Meetings attended 
  
 
% of attendance 
  
 
Committee Meetings 
  
 
Number of 
Meetings which director was entitled to attend
  
 
Number of Meetings attended 
  
 
% of attendance 
  
 
Whether 
attended AGM 
held on 
  
 
(Y/N/NA) 
  
 
X. *REMUNERATION OF DIRECTORS AND KEY MANAGERIAL PERSONNEL           
         
S. No. 
  
 
Name 
  
 
Designation 
  
 
Gross Salary 
  
 
Commission 
  
 
Stock Option/ Sweat equity 
  
 
Others 
  
 
Total 
Amount 
  
 
Total
S. No. 
  
 
Name 
  
 
Designation 
  
 
Gross Salary 
  
 
Commission 
  
 
Stock Option/ Sweat equity 
  
 
Others 
  
 
Total 
Amount 
  
 
Total
S. No. 
  
 
Name 
  
 
Designation 
  
 
Gross Salary 
  
 
Commission 
  
 
Stock Option/ Sweat equity 
  
 
Others 
  
 
Total 
Amount 
  
 
Total
XI. MATTERS RELATED TO CERTIFICATION OF COMPLIANCES AND DISCLOSURES 
         
Whether the company has made compliances and disclosures in respect of applicable
provisions of the Companies Act, 2013 during the year
If No, give reasons/observations

A.
B.
*
XII. PENALTY AND PUNISHMENT  - DETAILS THEREOF

(A) DETAILS OF PENALTIES / PUNISHMENT IMPOSED ON COMPANY/DIRECTORS /OFFICERS 	

Name of the company/ directors/ officers
Name of the court/ concerned 
Authority 
  
 
Date of Order 
  
 
Name of the Act and section under which penalised / punished 
  
 
Details of penalty/ punishment 
  
 
Details of appeal (if any) including present status 
  
 
 (B) DETAILS OF COMPOUNDING OF OFFENCES 
         
         
Name of the company/ directors/ officers
Name of the court/ concerned 
Authority 
  
 
Date of Order 
  
 
Name of the Act and section under which offence committed
Particulars of offence
Amount of compounding (in Rupees) 
XIII. Whether complete list of shareholders, debenture holders has been enclosed as an attachment 
         
(In case of 'No', submit the details separately through the method specified in instruction kit) 	

In case of a listed company or a company having paid up share capital of Ten Crore rupees or more or turnover of Fifty Crore rupees or more, details of company secretary in whole time practice certifying the annual return in Form MGT-8.
Whether associate or fellow 	

I/We certify that: 
(a) The return states the facts, as they stood on the date of the closure of the financial year aforesaid correctly and adequately. 
(b) Unless otherwise expressly stated to the contrary elsewhere in this Return, the Company has complied with all the provisions of the Act during the financial year.
I am Authorised by the Board of Directors of the company vide resolution no. ..
(DD/MM/YYYY) to sign this form and declare that all the requirements of the Companies Act, 2013 and the rules made thereunder 
in respect of the subject matter of this form and matters incidental thereto have been compiled with. I further declare that:
1.         Whatever is stated in this form and in the attachments thereto is true, correct and complete and no information material to 
         the subject matter of this form has been suppressed or concealed and is as per the original records maintained by the company.
2.	All the required attachments have been completely and legibly attached to this form.
 dated
Note: Attention is also drawn to the provisions of Section 447, section 448 and 449 of the Companies Act, 2013 which provide for punishment for fraud, punishment for false statement and punishment for false evidence respectively.          
To be digitally signed by 	

Membership number
Certificate of practice number 	

Declaration
(c) The company has not, since the date of the closure of the last financial year with reference to which the last return was submitted or in the case of a first return since the date of the incorporation of the company, issued any invitation to the public to subscribe for any securities of the company. 
(d) Where the annual return discloses the fact that the number of members, (except in case of a one person company), of the company exceeds two hundred, the excess consists wholly of persons who under second proviso to clause (ii) of sub-section (68) of section 2 of the Act are not to be included in reckoning the number of two hundred.
XIV. COMPLIANCE OF SUB-SECTION (2) OF SECTION 92, IN CASE OF LISTED COMPANIES
         
Attachments          
1. List of share holders, debenture holders 
2. Approval letter for extension of AGM; 
         
3. Copy of MGT-8;
List of attachments          
4. Optional Attachement(s), if any
         
This eForm has been taken on file maintained by the Registrar of Companies through electronic mode and on the basis of statement of correctness given by the company
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